Hi [Insert name],

I’ve found a virtual, 7-week emotional fitness training program for leaders called Leading Through Change and I’m writing to request your approval to register and submit the expense for reimbursement.

The program, taught by Nataly Kogan, a best-selling author and leading expert in emotional fitness and leadership, will help me gain and practice science-backed skills to successfully lead myself and my team through change and uncertainty we’re experiencing.

Based on the content and testimonials I’ve seen, I believe I’ll be able to bring back specific and actionable techniques that I can apply and share, including how to:

· Effectively manage emotional, mental, and physical energy (and avoid burnout)
· Energize and motivate myself and my team in authentic and meaningful ways
· Develop a positive and productive mindset to optimize my ability to handle challenges — and teach others how to do it!

Here’s what’s included: 
1. 7 live 75-minute sessions (on Zoom) with specific skills and practices, small breakout groups, and dedicated time for self-reflection and planning
2. Access to the recordings and slides for all 7 sessions
3. Recorded Q&A by Nataly in between sessions

You can find the full curriculum, testimonials, and other details here.

This is an interactive, live program that I can participate in from anywhere, which means that it won’t require time off or travel expenses. 

The total cost, everything included, is $_____, if I register by {insert early bird date}.

Thank you for considering my request. I’d be happy to provide any further information needed or documentation to demonstrate my participation.

Sincerely,



